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Downlo d gr gdes from the gr gde center ifh Bl £kbo zd
Export 5nd keep zcopy of the Bl gkbo yd gr de book. The exported

spre dsheet ¢ ;1 be used to combbhe student gr des #h C v s willh gr des
from Bl g£kbo gd.

1.

N

Go to the course from where you wi8h to downlo d the gr de center. In the
Control Panel, cligk on Grade Center -> Full Grade Center.

Controi ramnw
Content Collection
Course Tools

7 I

Grade Ceill& ~-

Needs Grading
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Assignments.

rs and, Lroyos

ccess the Work O  ine menu # the top ri§ht x,d select Download.

Work OffIEFFR, « | Disrnver foniENSHER—

Upload

Download o

Order:

LE)
']

lumns By: Layout Position AAscending

Choose the followkhg downlo d optébns:

 Select Full Grade Center

« Select Delimiter Type (t D del#nBled (XLS-or comm zdeldniled (.CSV -~
Speclly Hyou w nt to Bhclude pny hitlden d ¢ (I&e hiiden gr de center
columns-

« Select My Computer s the downlo d loc g#bn

Cligk Submit £ the bottom ri§jht to st gt the process.

On the next p ge (Downlo d Gr des-, select Download to s ye the file.
The file wll most I&ely be downlo ded to your system’s def ult Downlo ds
folder.
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Upd ge ssBinmentdued ges nd v B pilly d fes

1.

From the C yv $ course, cliék on Assignments bh the course n ¥ bbn
menu.

Home
Announcements: vl
Syllabus

Modules

Assignments h

Grades

On the ,sslyjnments p ge, clitk the Options Bon, then select Edit
Assignment Dates.

el RARIAT TRV TR

VEBw nd m n ge ssinment Ehform f#bn on thB p ge. ,K” gr ded Bems kh
your course — Bhcludihg ssBynments, dBcusskbns ynd quitzes — ge IBted i
the Title column. Current ssBjnment due d tes @ ny-dBpl y #h the Due
At column, nd current v # bERY d tes @ yny-dBpl y #h the Available
From xd Available Until columns.

_ 0 assignmssigsanies sl 55 G - nbaneal
——
Select by date range
B B Apply
Title Due At "Available From PRt o T—
Zoom Meetin® 1., . JSEEEE dag oSS RSN L 2
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4. Fdjust d gesfore ghhdW#iu J sslnment, or djust ssByjnment d teskh
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Submi fin J gr des

I‘After students complete thel coursework Bh C y1v §, fin JBe student gr des
uskhg coursework from C iv s 2nd the previbus gr de book Ehform f#bn from
Bl £kbo gd.Then submi gr des to B yiner/Leo.

Dy, ,a g adeéacyau, i, Ca, "ag

You c n m ynu Jly enter gr des from Bl £kbo zd Ehto the C niv s gr de book
ndlet C nv s do ls c Jecul gbbns Bh the Total column.

Beds aetsattseV ta ¢, 4,1, Ca,asds aysa 4,911 a,dé e, 1
1a:eMisg, g 559, Me, sl 1 ¢, ddeau,, Vo gy |, eedi e, te Ze sf migs
1,,90sd9,me, T

D, a9 adeda s 4atg s, EXee

;s f Jtern e, you c 1 use the gr de center document th ¢ you downlo d-
ed from Bl gkbo gd. Kdd C v s gr des to the spre dsheet ynd let Excel do ]l

C cul gibns.

If you h e py questbns or concerns, ple se cont gt Hshelp@odu.edu.
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