C. DEFINITIONS

Designated PersonnelExempt and norexempt employees who are required to work during an
authorized closing because their positions have been designated by the hiring supervisor as




Internet browser,Zoom,Learning Management Syste Webex, Adobe Connect, etc., to students
at any location

Volunteer— An individual is considered to be a volunteer at Old Dominion University if the
following conditions are met:

1. Services are performed in support of the University’s mission to inatiide, charitable,
educational, researchr humanitarian reasons without promise, expectation, or receipt of
compensation for services rendered

2. Ifthe volunteer is a current University employee, the volunteer services are not the same type
of duties for which the University employs the individual and are freely given without pressure
from the University.

NOTE: Theederal
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F. PROCEDURES

1. Notification

a. Inthe event of inclement weather or emergencies outside of normal business hours that
may affect the operation of the University, the Assistant Vice President for Public Safety
and the Director of Facilities Managemaeaarid Constructiomill notify the VPas early as
possible of conditions that may require cancellation of classes or closing of the University.
TheVPwill inform the Assistant Vice President for Public Safetysshér decision at that
time. He/she will also inform the Assistant Vice President for Public Relations

b. The Office of the Vice President fdniversityCommunicatios & Chief Marketing Officer
will be responsible for informing students, faculty, and staff of a decision to close the
University because of inclement weather/emergenci€@elays or closings will be
announced through the University’'s ODU Alerts messaging system, website at
www.odu.edy social media chantg and email. Faculty, staff,
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iv. For a closure of seven to 10 weeks at any point in the fall seme$tsses and final
exams will extend into winter break and into what would have been the spring
semester (by the number of weeks lost). Theil beno fall break. After a onereek
break, spring semester will begin and extend into sumnees®n(by the number of
weeks lost in the fall semester). The second half of summer school npgdened.

If not, the normal academic calendar will resume in the fall.

For a closure of seven to 10 weeks at any poirthenspring semester, classes and
final exams will extend into the summer sessiby the number of weeks lost). There
will be no spring break. In this scenario, the first half of summer school will be
canceled, and perhaps the entire summerssson depending upon the number of
weeks lost in spring.
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satisfy the requirements of the course. If the closure occurs at the end of thee&R
sessbn, the session may be extended.

v. For a closure of morthan two weeksn the 12week summer session, thégniversity
administration will make a determination pursuant to its Continuity of Operations
Plan.

vi. When there are multiple closures at the Univergityoughout one of the summer
sessionsghe Office ofAcademic Affairs will review individual classes missed, including
the day and length of the class, to determine whether and how classes should be
made up in consultation with members of the Universigmenunity (e.g., deans,
department chairs, faculty members, and others as appropriatep caseby case
basis.

vii. The summer degree conferral date will be adjusted as needed.
3. TechnologyDelivered Instruction

Unless an exception is indicated by the Office of Academic Affairs, all techulalbggred
courseswill follow the University’slecision on holding classds. the event that inclement
weather prohibits students from participating in technoledglivered instruction, class
activities, or testig, students will be permitted to make up missed class requirements by
viewing archives and/or rescheduling exams missed without perfadiyulty are asked to be
flexible during these situations as a number of issues, both personal andrelatéd, arise

as a result of such circumstances.

4. Intercollegiate Athletics

Policy #1020 — Closure of the University Due to Inclement Weather and Emergencies 5


http://www.odusports.com/
http://www.odu.edu/content/dam/odu/policies/university/docs/athletics-inclement-weather-policy.pdf
http://www.odu.edu/content/dam/odu/policies/university/docs/athletics-inclement-weather-policy.pdf



https://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol1-35emergencyclosings.pdf?sfvrsn=fee77b0f_4
https://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol1-35emergencyclosings.pdf?sfvrsn=fee77b0f_4

9. Leave and Compensation for NDesignated Personnel

a. To be eligible for pay during an authorized closing, employees must work or be on paid
leave the workday prioto and the workday after the closing.

b. Employees who are on an approved paid leave on the day of an authorized closing will
not be charged leave.

c. Employees who report to work during an authorized closing will not be credited with
compensatory time unless approved by the President.
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I. RELATED INFORMATION

Fair Labor Standards Act

University Policy 1022 Emergency Management Policy
University Policy 6200Hours of WorkPolicy

University Policy 82 - Telework Policy
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https://www.dol.gov/agencies/whd/flsa
http://www.odu.edu/content/odu/about/policiesandprocedures/university/1000/1021.html
http://www.odu.edu/content/odu/about/policiesandprocedures/university/6000/6200.html
http://www.odu.edu/content/odu/about/policiesandprocedures/university/6000/6200.html
http://www.odu.edu/content/odu/about/policiesandprocedures/university/6000/6202.html
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